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Policy and Procedures for Searching Pupils and their Possessions 
 

At Rowan, our approach to searching pupils and their possessions is rooted in our Relationships, 
Ethos and Behaviour Policy. We recognise that every pupil should be treated with dignity, respect 
and compassion, and any search will be undertaken sensitively, proportionately and with the aim of 
maintaining safety and restoring a sense of security for all, within our school community. We 
recognise that the need to carry out searches for prohibited items at Rowan would be very rare. This 
policy will briefly outline the correct procedure, record keeping and possible outcome of it 
happening. 

The law relating to searches 
 
At Rowan Preparatory School, the Headmistress (or authorised members of staff) have the statutory 
power to undertake a search of a pupil or their possessions (without their consent) if there are 
reasonable grounds to believe that the pupil has in their possession an item that has been, or is likely 
to be, used to commit an offence, or to cause personal injury to any person (including the pupil being 
searched), or cause damage to property, or the pupil has, or is reasonably suspected to have in their 
possession e.g. a weapon or illegal drug. 

The specific items which can be searched for without consent are provided in Searching, screening 
and confiscation in schools - GOV.UK. This includes all items prohibited by Rowan Preparatory School 
(see list below). In addition to this list, mobile phones or personal cameras are not permitted to be 
in a pupil’s possession while on the school site. All mobile phones should be handed over to a teacher 
or member of staff in the front office, on arrival and returned as the pupil leaves site. 

Only the Headmistress or a member of school staff authorised by the Headmistress, can undertake 
the search of a pupil and there must be a witness (also a staff member). The person carrying out the 
search should be the same sex as the pupil being searched, as, ideally should be the witness. 

Any searches of a pupil’s own person or of their possessions will always be carried out with due 
consideration for the pupil’s personal dignity, health and safety, the school’s Safeguarding policy, 
United Learning staff-pupil relations guidance, and the school’s own Equal Opportunities policy.  A 
pupil’s parents will always be informed and whenever possible invited into school to be present 
during a search. However, the parent's prior consent to undertake a search is not required.  

Searching is never intended to shame or punish a pupil. Where a search is considered necessary, 
staff will explain what is happening and why, and support the pupil to understand how our actions 
reflect our shared responsibility to keep ourselves and others safe. 
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Searches without Consent 
 
The following items are banned in school, and pupils may be searched for them without their consent 
and without the consent of their parents: 

• Knives or weapons 

• Alcohol 

• Tobacco (including vapes and other liquid electronic smoking materials) 

• Illegal drugs (see Home Office controlled drugs list here) including drugs paraphernalia 

• So-called “legal high” drugs including those which are edible (regardless of whether they are 
technically legal or illegal) and/or anything pertaining to be a drug. 

• Stolen items 

• Fireworks 

• Pornographic images 

• Any article that the member of staff reasonably suspects has been, or is likely to be, used: 
i) to commit an offence, 
ii) to cause personal injury to, or damage to the property of, any person (including the pupil). 

• Mobile Phones and personal cameras 

Members of staff (as authorised by the Headmistress) can use such force as is reasonable given the 
circumstances when conducting a search for knives or weapons, alcohol, illegal drugs, stolen items, 
tobacco and cigarette papers, fireworks, pornographic images or articles that have been or could be 
used to commit an offence or cause harm. 

Where an item prohibited by this behaviour policy is seized as the result of a search and it is an 
electronic device such as a mobile telephone, the member of staff who seized the item may inspect 
the data on it, if he/she thinks that there is a good reason to do so. For this purpose, the member of 
staff has a good reason if he/she reasonably suspects that the data or file on the device in question 
has been or could be used to cause harm, to disrupt teaching or break the school rules. Rowan 
Preparatory School also reserves the right to inspect data on any electronic device which is 
confiscated by a member of staff. The school is entitled to retain the device if it contains material 
which has been or could be used to cause harm to disrupt teaching or break the School rules. 

Data or files from the device can be deleted by the staff member if it is considers to be a good reason 
to do so, unless there are reasonable grounds to suspect that the device contains material that has 
been or could be used to cause harm or may contain evidence in relation to a breach of the School 
Policy (where a decision may be made whether to delete or retain the material) or of a criminal 
offence (for example, certain pornographic material including nudes or semi-nudes of a pupil or 
another pupil), where the files should not be deleted and the device must be given to the Police 
without delay. 

If, following a search, the member of staff determines that the device does not contain any evidence 
in relation to a criminal offence, the School can decide whether it is appropriate to delete any files or 
data from the device, and may confiscate the device as evidence of a breach of this policy and may 
then punish the pupil in accordance with this policy (and the Exclusions policy), where appropriate.  

Rowan Preparatory School staff can seize any prohibited item found, as a result of, a search and can 
also seize any item, however found, which they consider harmful or detrimental to school discipline. 
When deciding what to do with a prohibited item, the school will act in line with statutory guidance 
issued by the Department for Education. The Headmistress and pupils’ parents will be informed as 
necessary and appropriate records put on CPOMS. 

https://www.gov.uk/government/publications/controlled-drugs-list--2/list-of-most-commonly-encountered-drugs-currently-controlled-under-the-misuse-of-drugs-legislation
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From time to time, Rowan recognises that it may be necessary to search pupils’ possessions to 
ascertain the location of misplaced items. Groups of pupils or a class maybe asked to open their desks, 
trays or bags to check for missing items.  This may take place in Registration time by the Class / Form 
tutor or by the subject specialist teacher. The Headmistress will be informed. 
 
Searches with consent 

 
Rowan Preparatory School staff may search pupils, with their consent for any item. A pupil’s 
possessions can only be searched in the presence of the pupil and another member of staff, except 
where there is a risk that serious harm will be caused to a person if the search is not conducted 
immediately and where it is not reasonably practicable to summon another member of staff. 

 
Extent of search 

 
The person conducting the search may not require the pupil to remove any clothing other than outer 
clothing. ‘Outer clothing’ means clothing that is not worn next to the skin or immediately over a 
garment that is worn as underwear, but ‘outer clothing’ includes hats, shoes, boots and scarves. 
‘Possessions’ means any goods over which the pupil has or appears to have control – this includes 
bags, lockers and desks. 

 
Any formal complaints about searches should be made in accordance with Rowan Preparatory 
School’s usual complaints policy. 

 
Confiscation of articles 

Rowan Preparatory School staff have the power to confiscate property from pupils under their general 
right to discipline contained in s91 of the Education and Inspections Act 2006. 

Disposal or retention of articles confiscated from pupils 
 

Rowan Preparatory School will follow the Department for Education guidance ‘Screening Searching 

and Confiscation - advice for Headmistresss, staff and governing bodies’ in deciding what to do with 
confiscated items. 

 
The Headmistress and pupils’ parents will be informed as necessary and appropriate records put on 
CPOMS. 
 
This document is reviewed annually by the Compliance Administrator or as events or legislation 
change requires.  
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